Enter Course Information for Processing:

b COURSE INFORMATION

Instructor enters course infarmation here, including
client, site, date, time, and misc comments. Course
ypes are selected from a list you control in TCM.

Course Group : |ABC Corporation |

Course Location : |New York Office |

Course Type * | Heartsaver Adult Child AED ]

Course Date © |6/5/2009

= INSTRUCTORS ASSIGNED

Start Time : B comments: |Went well, no problems. |

Instructors are listed here.  After synchronization you can match the |

[ Add Instructor ] [ I-:ié-rr;ov;é.i-nstructorJ/ list of instructors to staffin TCW. If they are not listed in TCM, you

Instructor 1

can add their names on-the-fly.

First Mame |J0hn

| Last Name : |r-.-1ateus |

Email : |jmateus@lessstress.cnm |

~ STUDENT INFORMATION

([ Add Stadont ] [ Romove Studert ]

Student 1

First Name | Stanley

| LastName : |Student

Email : |sstudent@lessstress.cl

License Mumber: |155155 Students get entered here.

The form collects all the
is the online [s |123Main Street | / linformation necessary to
i izsue certificates.
form your instructors |, 5o | state: [N | zip:[o7s8s /
would fill out to send
you a course for e [100 | staus | Completed »|  Misc:|Good Skills |
processing in TCM.
Once synchronized
. ne: |Seccnd | Last Mame : |Student |
into your TCM
database, you can [l stud@lesssiress com| License Numnber : | |
process the course s - | |
with no data entry on
. 5 .
your part. ity : | | State | le.l |
TestScore : Status ; | Pending V| Misc: | |
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